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Novaline Cost Accounting fulfilles all requirements of a traditional cost centre and cost unit
accounting with primary-, service- and overhead cost centres, cost elements, revenue and cost
allocation, planning value management etc. The data from SAP Business One (accounting) as
well as Novaline Payroll can automatically be taken over. Four different methods for the
overhead cost allocation (for cost centres and for cost units) are available.

Master Data

Company Details

in adition o the company’s
i _address,_ company details contain
[— Novaline IT b information about the calendar
Mame2 month when the fiscal year begins.
et Birkenales 177 This entry is important for later
ZipCodefiTity 43432 Fheine anaIyS|S .
Genersl Furthermore, it is defined in the
St (el W January s company details whether the
Modules modules Internal Cost Allocation
[#] Irternal Cast Allacation [w] Cwerhead Costs Allocation  [w] Cost Unit Accounting and Overhead Cost Allocation are
e used an_d V\{he_:ther the Cost Unit
S Accounting is in use.
L e @ It also can be determined if possible
[ ook || conce | planning  values  should be

determined on cost elements, cost
types or cost type subtotals.

Cost Types

Cost types represent a grouping to a sum of similar
cost elements which belong logically together. The cost

FHurnber | LE . . -
DESEERMM wia cosls types with the corresponding cost elements determine
UDbokal escription manurackoring costs . .
in ascending order the structure of a cost centre
analysis.

| Ok, | | Cancel |

Cost types can be grouped into cost type subtotals.
The desired name for the cost type subtotal has to be entered in the field Subtotal Description.

Only subtotals from the first to the marked cost type can be formed. A sub-total from cost type to
cost type is not possible.

Through this process a completely flexible setup of a cost centre or a cost unit is reached. The

default setting of a "model cost centre" is not necessary. Principle is, only cost elements
containing quantities or values are displayed in the analysis.
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Cost Centre

Cosk Centre

Hurnber 4120 =

Crescription 1 i arehiouse
Crescription2
Person In Charge

Type of Cost Centre

Mr, Stefan Kaltenbarn
Primary Cost Centre

=] 2009, [21311.00] = [21311,00] - [0.00]
3] Angust, [26444,00] = [25444,00] - [0.00]
31] Septernbier, [444,00] = [444.00] - [0.00]
31] October, [-4577.00] = [-4577.00] - [0.00]

Opening Cate 01012009

Posting Block

Accumulative Cost Centre Fo01z LE' Company Location Rheine
Total Balance Tokal Caosts Total Rewerues

21z11.00 = Z1211.00 - ooo

'AINOVALINE

oK | |

Cancel

# Cost Element Cost Centre  Walue Posting Text 1 Cost L
1 2400 4120 25.,444,00 Crebiting

H 3400 4120 444,00 Drehiting again

El 2400 4120 -4.E77,00 Craditing

K1 |[v]

In the cost centre management, the individual cost centres are created. The number is up to 15-
digit alphanumeric. Type of cost centre determines whether it is a primary, service, overhead or

an accumulative cost centre.

Primary cost centre

Service cost centre

Operational production unit with successfully claim.

Primary cost centre can be:
- Construction Sites

- Contracts

- Business segments

Revenues and costs incurred directly on these cost centres,
(productive earnings, materials etc.) e.g. coming from financial
accounting and payroll can directly be transferred here.

From financial accounting and payroll costs are transferred to this
cost centre if they can not be allocated to a primary cost centre. In
this case, allocation will happen through internal cost allocation by
transferring afterwards the costs from a service cost centre to a
primary cost centre.
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Overhead cost centre Cost areas for the collection of operational overhead costs. The
costs are collected here performing an automatic distribution of
costs on primary and / or service cost centres. The requested
processing can be set variable.

Accumulative Cost Centre  Summary of any cost centre to a desired cost range. Through
these an evaluation of business units or even the entire company is
possible.

By assigning a cost centre to an accumulative cost centre, any operational business areas can
be summarized. In the first step, the corresponding accumulative cost centre has to be entered,
the cost centre are subsequently assigned to the accumulative cost centre.

If a responsible person (Person in Charge) is registered for this cost centre, this person can be
selected in the evaluations. The Opening date is informational only and has no impact on
postings or analysis. To block postings on a cost centre, activate the field Posting block.

The balances and postings on the cost centre are displayed in the lower half of the dialogue .

Page 6/29



% 'AINOVALINE

Cost Unit

Coskt Unit

Mumber EEE] [?'

Drescription 1 Project xzy [/ Order 1234

Crescriptionz

Perzon In Charge

Type of Cost Unit Prirnaty Cost Unit B
Zpening Cate 01,01,2009

Posting Block O

Accurnulative Cost Lnit E'

Tatal Balance Tiatal Caosts Tatal Revenues

2,35 = 8235 - 000

= m 2008, [82.258] = [82.25] - [0.00] # Journal Page Posting MHurmber Posting Raw Llzar
31 May, [82.35] = [82.35] - [0.00] E 13 58 ) -
[l | [

| Ok | | Cancel |

The cost unit can be recorded 15-digit alphanumeric. Using the Cost unit accounting the claim to
earnings of the company is defined on the cost unit. Accumulative cost units leads to the
representation of desired areas of the company, or even the entire company. This is by creating
the corresponding accumulative cost unit, then the primary cost unit has to be assigned to it.

The Opening date is for information only and has no impact on postings or evaluations. Using
the posting lock, postings on already closed cost units can be prevented. In the analysis
programs the person in charge can be selected.

The balances and postings on the cost unit are displayed in the lower half of the dialogue .
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Cost element

[Ccost Element In the cost accounting, the cost element is the
o 4101 = area of direct costs. Any number of cost
e et Srages an selores _ elements can be recorded with a 15-digit

ol 2 = =) costs of payrall 1 1~

— =~ B comscfpay alphanumeric number, and a 50-digit

Cost Centra = 10100

) Rheine - Birkensllee designation. The cost element type is generally
“Standard®, except for the cost elements, which
serve for internal cost allocation. For more

Cost Unit
Offset Cost Element

[IRATRATT

Parameter

Single Printing @) Cost Unit/Cost Centre () Reveres

[ Eniry of Quantes () Cont Cerre ® costs details see below. Once a cost element is
¢ stored, the type can not be changed. The
Allocatio Rates assignment to a cost type will decide at what
S Descriptiant Dezcrption point it is printed in the analysis.
o e "Parameters" is to determine if this type of cost

element is only for cost centre, only for cost
units or for cost centre and cost units relevant. Furthermore, it is decided whether the cost
element is dedicated to the revenues or to the costs. This is crucial for the printing of the boss
list. To record quantities in a posting, activate the field “Entry of Quantities”. When a unit of
quantity is given, this information is not to be entered on posting. It can also be determined if in
the listings a printing of every posting is possible (List of cost elements, list of cost centre etc.) by
activating the checkbox “Single Printing”.

The structure of the costs elements in the cost accounting should always be generated in
conjunction with the structure of the G/L accounts in the financial accounting and the payroll
wage types. Within a G/L account or a wage type only one cost element can be saved. This
coding ensures that the resulting data in the programs are delivered at the desired cost element
within the cost accounting. Any number of G/L accounts or wage types in the payroll can be
assembled in a cost element.
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Cost Element

Hurnber £0001 S

Crezcription 1 cornpensation

Type of Cost Elernent Allacation hd

Zost Type (= LE' General cost type
Unit af Guantiby = -

Cost Centre
Cost Unit

Offset Cost Element 812 | Revenues

Lo Y

Pararneter

Single Printing
Erntry of Quantities

(@) Cost UnitfCost Centre
() Cast Centre
{7 Cost Unit

() Revenues
@) Costs

Allocation Fates

# Walue Drezcriptionl Description2
1 34,50 Compensation 1

F 150,00 Compensation 1 d

3

| =14 | | Cancel |

'AINOVALINE

For internal cost allocation between auxiliary
plants and cost centre or cost units separate
allocation cost elements can be established.
To improve transparency certain number
ranges should be created which are not used
in the financial accounting or the payroll.

Any number of allocation rates can be saved
with an own description for various areas.The
allocation rates can be selected when posting
an internal cost allocation. To minimize the
workload in the posting, the offset cost account
is directly registered as Offset cost element for
posting the revenues. This cost element must
be a revenue cost element.

Shall in principle the posting be effected on a
certain cost centre or a certain cost unit, it can

be recorded here. This cost centre or cost unit is then accordingly proposed in the posting

dialogue but can be changed at any time.
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P orner

Unit of quantity

Unit of Quantity

Identification hr

Crescription hour|
Type of Unit Quantity Tirne

'AINOVALINE

By unit of quantities a detailed posting can take place in the
cost accounting. The cost elements are differentiated

- | reported in the analysis per unit of quantity.

a4 | | Cancel

Distribution of costs

Distribution Of Costs

() Cost Types Subtotal

The distribution of costs in the cost

Onvarhead Cost Cenre 7000 F Management accounting can be very extensive and based
Do Leve : = on absolute differentiated distribution

e M o) e = options. The distribution shall follow the

fefrence ks S S costs-by-cause principle. The cost centre that

have caused the costs in above named

T PR B RS reference value should accordingly be
[t Jw [Scostscfpayrall 10 [S) costs of payrol .
2| D e charged with overhead costs. Should not be
distributed in accordance with costs-by-cause
principles, please see "Percentage
EH TR . distribution of an overhead position.
() Fixed &maunt
oo 99 different distributions of costs are possible
e ey ot e on every overhead cost centre used for a
Receiving Cost Centre [ Selected Cost Centres distribution. These distributions can be
S stepped up. This is to ensure that values that
# _ From _ Description To___ Description are distributed in level 1 will be included as
bl E = distribution reference value in level 2.

- Cost Elements
- Cost Types
- Cost Types subtotals

The reference value for the overhead cost allocation can be

Therefore a distribution can be handled highly variable and diverse. For the cost centres, which
will serve as the reference of the distribution and where the costs should be distributed
(receiving cost centre), a range can be differentiated between all cost centres, all primary cost
centres or all service cost centres. About this procedure, a total programmatic adjustment to
your desired cost flows and distribution principles is possible.

As Outgoing and Receiving Cost Element should be used separate cost elements. This will
increase the transparency of your evaluations. It is advisable to use ranges of numbers that are
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not used in the financial accounting and payroll. The outgoing cost element must be coded as
revenue cost element.

Methods for distribution of costs

Dynamic process

In this method, the program determines automatically for each distribution period the distribution
percentage, the overhead costs incurred will be entirely distributed to the specified cost centres.
The result of the overhead cost centre for this procedure is always balanced.

The program searches in the specified cost centres for those cost pools determined as reference
value for the distribution and takes them as basis for calculation. These requested cost pools
can be determined under "Reference Value". For these cost pools the program automatically
calculates the percentage of overhead costs per cost centres and charges the receiving cost
centres registered under "receiving cost centre" and discharges the overhead cost centre.

Rigid process

Setting a fixed percentage as preset value to be distributed in any distribution period. In this
procedure the overhead costs incurred are not really distributed, but a fixed percentage will be
added to the costs incurred already in the "receiving cost centres".

The program searches in the specified cost centre for those cost pools determined as reference
value for the distribution and takes them as basis for calculation. These requested cost pools
can be determined under "Reference Value". For these cost pools the program automatically
calculates the allocation percentage as given in “Distribution Rate”. This percentage will be
debited to the respective cost centre and credited to the overhead cost centre.

The determination of the percentages should be based on experience.

This method thus allows even overheads that do not occur periodically (Christmas bonus,
holiday pay, insurance, taxes) to be distributed evenly and not to completely mutualise them in
the month in which they are actually incurred. Thus this process is particularly suitable for
companies that can produce not constant.

Of course, this process leads to light surplus of costs or a deficit of costs, since in this case
current percentages are formed by experience from the past. The accuracy of these
percentages should therefore be regularly reviewed so that a correction can be done in case of
strong deviations.

Fixed amount method

In each distribution period the cost centres are charged with a fixed, predetermined amount and
the overhead cost centres are discharged in accordance with this amount.
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Percentage distribution of an overhead cost centre

Distribution Of Costs

Owverhead Cost Centre
Record Mo,
Distribution Level

Referance Value Cost Centre
Referance alue

Distribution Rate

COutgoing Caost Elernent
Receiving Cost Elernent

Receiving Cost Centre

Fooo E_:Z' Managernent

1 EE_}

1

Fo0a LE' Management

@) Cost Elements

(") Cost Types

() Cost Types Subtatal

#  From Description To Crescription
1 [z002 [=) Bitukies 3002 [=) Bitukies

= =

2 =/ =/

() Fo-Rate dyn,

@) 9-Rate Fix

() Fined Arnaurnt

25,00

2412 =) Rewvenues

£O001 EE' compenszation
Selected Cost Centres
[CJi801 Primary Cost Canfres
[] &l Service Cost Cantres

# From Drescripkion To DCrescription
1 |t [=)First Cost Centre =
= =
2 =) =)

Lpdate | | Cancel

If a fixed percentage of an overhead cost
centre is to be reposted automatically to one
or more cost centres, the same overhead cost
centre has to be entered as “reference-value
cost centre”. In the field “Reference value”,
enter all cost types except the revenues.

The example on the left side shows a
distribution of 25% of Management costs to
cost centre 1.

Is a different reference-value cost centre
than the above entered overhead cost centre
provided, the values of this cost centre will
serve as basis of the distribution.

In this method, the costs-by-cause principle is
overridden.
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Overhead cost distribution using Accumulative Overhead Cost Centre

To simplify the creation of an overhead cost distribution and its accompanying maintenance of
master data, you can waive a large number of distribution rates by adding accumulative
overhead cost centres (Accumulative OCC).

In the overhead cost distribution those costs, which were posted on the Overhead Cost Centres
(OCCQ), are reposted automatically to 100% on the corresponding Accumulative OCC and in the
same run distributed per percentage on the Primary Cost Centre (PCC). Costs that are posted
directly to the Accumulative OCC are also spread over the PCC.

15.000,00 € 100% posted directly
30.000,00 € PCC St 9010
l 40%/v 36.000,00

€

100%
N [ Accumulative OCC 8000
20.000,00 € 90.000,00 € \

60%
PCC 9020

100% 54.000,00 €

25.000,00 €
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Settings for distribution rates to OCC:

Distribution Of Costs

Owerhiead Cost Centre 7010 &E' Incidental Wage Coosts ‘\
Record Mo, 1 =) \ i
Distribution Level 1 Same OCC n
&
Reference Walue Cost Centre FO10 LE' Incidental Wiage Coosts < b0th flelds
Reference Walue @) Cost Elements
() Cost Types
() Cost Types Subtatal
#  Fraom Crescription To Drescriphion e
_ - All cost elements
1 1 \= First Cost Elernent 9333 | =) Last Cost Element
= =
2 = =)

Distribution rate 100%

Distribution Rate () %e-Rate dyn, g
@) %t-Rate Fix
() Fixed Arnourk
100,00
Cubgoing Cosk Elernent E020 =) Reposting from Accumulative SCC
Receiving Cosk Elernmant E010 =) Reposting ko Accurnulative OCC
Feceiving Cost Centra [w]iSelected Cost Cantres
[] &l Prirnary Cost Cantres
[] &l Service Cost Centres
< .
#  From Description Tao Drescripkion ACC umu Iatlve O CC
1 |s993 [=) Accumulative Co.., 5993 (=) Accumulative Co..,
= =
2 = =)

Update | | Cancel

Should PCC be charged with different percentage rates, every sentence is to be set up with a
new record number (Record No).

The OCC (and possibly Accumulative OCC) will be charged from the current financial
accounting. Prior to the distribution of OC the postings must be journaled.

In the OC-distribution the values of the OCC are reposted on the Accumulative OCC and then
these values are distributed from the Accumulative OCC to the PCC.

For a new Accumulative OCC the type of cost centre has to be coded as OCC.
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Supply of costs

Supply of Costs

Murnber Foi0 [?' Incidental Wage Costs
Record Mo, 1 [?'

Walues h Cost Elemnent h Cost Centre I

Unit of Guantity = Unit x
Distribution Rate 12,50

Cubgoing Cost Elernent S 8020
Receiving Cost Elernent = 7020

Rewenues Supply of Costs Wrages
Supphy of Costs Wages

[T

Supply of Costs

Murnber 7010 E' Incidental Wage Costs
Record Ma, 1 [? |
Walies | Cost Elernent h Cost Centre .
#  From Cost Element  Description To Cost Element Description
1 |1 (=) First Cost Elemert =333 (=) Last Cost Elernent
= =
2 |2 =) = =)
| QK | | Cancel |

Supply of Costs

Murnber Foio [?' Incidental Wage Costs
Recard Ma, 1 =
Walues h Cost Elerent | Cast Centre |
Select Cost Centre All Primary Cost Centre [ &l Service Cost Centre
# From Cost Centre Drezcription To Cost Centre Drescription
1 |epsio (=) digger1602 D = 5200 (=) truck MAN 16320
= =
2 = = = =
| Ok | | Cancel |

The supply of costs is a quantity-based method of the overhead cost distribution. As a basis, the
amount of the distribution is made of one or more cost types. This method is particularly qualified
for the construction cost accounting. The impact of productive wage hours with an allocation-€-
rate reflects the different seasonal employment. A backward distribution of the surplus or the
deficit contributes to the overhead distribution, with absolute accuracy.

For each overhead cost centre up to 99 different overhead cost allocations are possible. As
reference value cost types can be specified. These must be coded with a quantity unit. The
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outgoing and the receiving cost element should be cost elements with a separate range of
numbers. This will increase the transparency of reporting. The outgoing cost element should be
defined as revenue cost element.

As receiving cost centre a selection of cost centres can be taken or it can be selected all primary

or all service cost centres.

Entry

In the Entry programs, the data from financial accounting and payroll are assumed, manual
postings can be additionally recorded (internal cost allocation, reposting, charging - discharging).
The overhead cost allocation and the supply of costs can be done here as well as printing a
journal. Postings can be stored and automatically supplied per period in the program Recurring
Postings.

Entry of Costs

Charge / Discharge

Entry of Costs Charging and discharging of cost centres
Pasting Type Charge/Discharge - Docurnent Date 02,11.2009 and Cost un ItS fOI’ man Ual pOStI ng Of COStS
Internal Document Mumber 3 Posting Month Mavvarnber -

Document Murber 2 Posting Year 2003 57 an d revenues.
Cost Elernent 020 =) Supply of Costs iages
Cost Centre 5100 digger 1602 Tt
ozt Lnit )
Arnount 300,00
Allocation Rate LE-
Suanktity 0,00
Lnit. -
Cost Elemnent
Cost Centra
Cost Lnik
Posting Text 1 Charging digger
Puosting Text 2
# Rewverues/Costs Yalue Guank... Uit CostElernent  Cost Centre Cost UnilE‘
450 Revenues * -112,00 0,00 * 3730 32500
451 Costs w FI.BE 0,00 - 4220 Fono
452 Costs * | 79.6E 0,00 * 4530 Fooo
452 Costs w -111,00 0,00 4120 10000
454 Costs w 11100 0,00 * 4110 10000
4EE Costs w -111,00 0,00 4120 10000
456 ozt w 11100 0,00 w* 4110 10000
| 457 Costs w 300,00 0,00 - F020 5100 EI
[l | | [+
Filter el -
| acd | | ) Al Users
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Entry of Costs

Posting Type R.eposting hd Docurnent Crate 0z.11.2009
Internal Document Mumber 4 Pasting Manth Mowember hd
Docurment Murnber 4 Posting Year 2009 -
Cost Elernent 2002 ) Bitukies
Cost Cenbre 5100 digger 1602 O
Cost Lnit
Arnount 300,00
Allacation Rate
Cuantiby 20,00
Linit = hour ¥
Cost Elernent 3002 Bitukies
Cosk Centre 10100 Rheine - Birkenalles
ozt Lnit
Posting Text 1 Charg 10100
Posting Text 2 discharg 5100|
# Rewenues/Costs  Walue Guant... Unit Cost Elerment  Cost Centre  Cost UnilZ‘
450 Revenues + -112,00 0,00 + 3730 32500
461 sty * T9EE 0,00 4830 F00d
452 Costs w 79,66 0,00 4830 Fono
453 Cists  -111,00 0,00 * 4120 10000
454 Cists w 11100 0,00 4110 10000
455 Costs w -111,00 0,00 + |[4120 10000
JEE sty w 111,00 0,00 w 4110 10000
| 457 Costs w -300,00 -20,00 h - 2002 5100 E
Gl | | D]
Filter il e
| Add | | Cancel Al Uzers
Internal Cost Allocation

Entry of Costs

Paosting Type Internal Cost Allacation  + Crocurnent Crate 02.11.2009
Intermal Document Mumber 5 Posting Manth Mowernber -
Document Mumber ] Posting Year 2009 hd
Cost Elemant S0001 compensation
Cost Cantre 10100 Rhaire - Birk anallze
Cost Uik
Arnount 250,00
Allocation Fate 25,00
Cuantity 10,00
Unit 2 hour >
Cost Element 412 Revenues
Cost Centre 5999 Accurulative Cost Centre Equipment
Cost Linit
Posting Text 1
Pastimg Text 2
# RevenuesfCosts  Walue Quant... Unit Cost Element  Cost Centre  Cost LlnilZ‘
452 Costs w FA.EE 0,00 - 4820 Fooo
453 Costs w -111.00 0,00 * 4120 10000
454 Costs w 11100 0,00 4110 10000
455 Costs - -11100 0,00 - 4120 10000
4EE Costs w 111,00 0,00 - 4110 10000
457 Costs w -300,00 -20,00 h = 2002 S1o0
B Costs w 200,00 20,00 h w2002 10100
|459 Costs w 250,00 10,00 h = coooy 10100 EI
[l | | |[v]
Filer All -
| Add | | Cancel All Users

PAINOVALINE

Transfers from cost centre/profit centre to
cost centre/profit centre. Postings can only
be made from costs to costs or revenues to
revenues.

Internal cost allocation between auxiliary
plants and cost centres or profit centres
(see also ,Master Data”, “Allocation Cost
Element”).
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# Journal Page  Dacument DateA Walue Revenuss... Cost Elern... Cost Centre Quan... Unit Posting Text 1
37 0 2009-04-21 -27.24 Revenues w 3730 coin1 00 w Automnatische Za
38 1] 2009-04-21 -126,05 Rewvenues w 3730 10300 0,00 + Automatische Za
29 ] 2003-04-21 -1.260,50 Rewenues « 3730 10z00 0,00 | Autormatische Za
40 0 2009-04-21 -33,R0 Revenues w 3730 10001 00 w Automnatische Za
41 1] 2009-04-21 -462,18 Rewvenues w 3730 32500 0,00 + Automatische Za
42 0 2009-04-21 44,65 Rewenues w 8700 F000 0,00 + Automnatische Za
43 ] 2009-05-01 -11z,00 Rewenues w 3730 32500 0,00 *  Automatische Za
44 o 2003-05-10 FI.EE Costs 4220 Fono 0,00 + Software Fibu M
45 0 2009-06-10 79,66 gty w 4830 F000 0,00 + |Software Fibu M
4 0 2009-07-13 -111,00 Cinsts * 4120 10000 0,00 bl
4 o 2003-07-12 11100 Costs w (4110 10000 0,00 >
42 0 2009-07-12 -111,00 gty w 4120 10000 0,00 -
4 0 2009-07-13 111,00 Costs - 4110 10000 0,00 b
50 o 2003-11-0z -300,00 Costs 2002 S1n0 -20,00  hour  w Charg 10100
£l o 2009-11-02 200,00 Costs w 2002 10100 20,00 hour  w Charg 10100
52 o 2009-11-02 250,00 Costs w S000l 10100 10,00 hour -
53 1} 2009-11-02 250,00 Fewenues w 841z 5999 10,00 hour
[l | I (]
| Journalize | | Cancel Printing User B

[4]

[l

# Journal Page  Docurnent DateA Walue Revenues... Cost Elem... Cost Centre Quan... nit Posting Text 1

7 22 2009-04-21 -27,29 Revenues + 3730 coini 0,00 + Autamatische Za

35 22 2009-04-21 -126,05 Rewenues + 3730 10300 0,00 *  Automatische Za

29 22 2009-04-21 -1.260,50 Revenues + 3730 10200 0,00  Autamatische Za

40 22 2009-04-21 -33,60 Revenues « 3730 10001 0,00 ¥ Automatizche Za

41 22 2009-04-21 -462,18 Rewvenues w 3730 22500 0,00  |Automatische Za

42 22 2009-04-21 RN Fewenues w» 2700 Fooon 000 * Automatische Za

42 22 2009-05-01 -11z,00 Rewvenues w 3730 22500 0,00  |Automatische Za

44 22 2009-05-10 79,66 Costs w 4830 2000 0,00 + |Software Fibu M

45 22 2003-06-10 79,66 Costs - 4830 F000 0,00  |Software Fibu M

45 22 2009-07-12 -111,00 Costs w 4120 10000 0,00 ¥

4 22 2003-07-13 111,00 Costs -+ 4110 10000 0,00 bl

45 22 2009-07-12 -111,00 Costs 4120 10000 0,00 -

4 22 2009-07-12 111,00 Costs w 4110 10000 0,00 ¥

Ll 22 2009-11-0z2 -300,00 Caosts 2002 ci00 -20,00  hour  w Charg 10100

E1 22 2009-11-02 200,00 Costs w 3002 10100 20,00 hour | Charg 10100

52 22 2009-11-0z2 250,00 Caosts  |S0001 10100 10,00 haour

53 22 2009-11-02 250,00 Rewvenues w 2412 E999 10,00 haur -

[l | | I[+]
Printing Lzer za

L]

[l

The posted or assumed
entries are faced with
the fictional journal of
the cost, and are
therefore not saved
permanently. They can
still be changed or
deleted.

Only through
journalising entries are
permanently saved and
can only be removed by
reversal entry.

The Journal will
automatically create the
next Journal page.

Page 18/29



SAD/

_

Journal Print

Journal Print

'AINOVALINE

Journal Page 22 LE'
The printing of the journal can be started several times. Select the
Pt | [Lceneel desired journal using the select button [=.
Movaline 1T 11/02/2009 15:27:06
sa Journal 22 Page : 3
Dacurment Mo, Date Cost Elernent  Cost Centre Cost Unit Walue Posting Text
Type IntDoc.Mo. Petiod
11 09,02.2002 37 10100 -91.90 Automatische Za
CHD 2f2009 hilung
11 09,02.2002 37 10100 -420.17  Autornatische Za
CHD {200 hilung
11 09,02.2002 37 10200 -209.25 Autornatische Za
CHD 2{200 hilung
11 09.02.2009 3730 10100 -29,329.94 Automnatische Za
CHD 2(200 hilung
4 0z2.11.2009 3002 5100 300,00 Charg 10100
REF 4 11/2009 3002 10100 discharg 5100
posted Quantity: 20,00 hr
5 02.11.2009 S0001 10100 250,00
IcA 5 11/2009 8412 5009

calculation of amour

10,00 per 25.0

Joumal 15.01.2007

Overhead Cost Distribution

Distribution of Overhead

Fiscal fear 2009 hid
Period Maovernber -
| DK | | Cancel |

Before
start th

Movaline Cost Accounting @ 002,003,001

starting the overhead cost distribution it is essential to
e journal for saving the scheduled postings to the cost

centres. The distribution of costs recorded in the master data
are executed automatically in the overhead cost distribution. The
distribution is carried out separately for each period.

If after the distribution new postings are entered for this period, a new overhead cost distribution
can be carried out. Only the new postings will be used as a reference. After the overhead cost
distribution the journal must be re-started.
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Recurring Postings

Recurring Postings

'AINOVALINE

The cost accounting offers the possibility to

Pesting Type CharcefDischarae +  DocumentDate 021,209 save for every period recurring postings
Internal Docurnent Murmber 6 Posting Month lovernber - .
Crocurment Murnber 3 Posting Year guug : b and record them automatlca”y The
Cost Elernent 401 =) WWages and salaries program Recurrlng POStIngS has the Same
— 0100 E; TEEEERE structure as the program Entry of Costs.
You can choose here also between the
Arnount E00,00 . . .
allacation Rate &) posting type charge / discharge, internal
o — . cost allocation and reposting.
Zost Elernant =)
Cost Centre =)
st Unit E.
Puosting Text 1
Puosting Text 2 |
# Journal Page  Posting Mumber Postimg Row  User  Posting Type Internal Doc
1 0 0 ] za Charge/Discharge « &
] ] I[r]
| Add | | Cancel | e All Users -

Execution of recurring bookings

Execution of Recurring Postin

Posting Crate |
Fizcal Year 2009
Period MHowember il

After the one-off saving of the entries the recurring postings
can be started per period. Once the transactions are
processed, a note is created. This ensures that these entries
are not double processed. The postings can be controlled,
modified, printed and, if necessary, deleted.

It is important to ensure that these postings have to be journalised.

Supply of Overhead Costs

Supply of Overhead Costs

Fiscal Year | -

Period Maonrernber bl

@) Supply of Costs bo Cost Centre

("1 Closing remaining Amount of cwerhead cost centre

Cancel

QK ||

In this program, the quantity-dependent distribution is started
as saved in the master data under Supply of Costs. The
feeding can be started for each period. If there are
subsequently entered postings in this period that may influence
the quantity-dependent distribution, the program can be rerun.
Only new postings will be considered.

It is queried whether the €-rates per unit of the cost centre is to
be fed or whether after the supply remaining values of the
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overhead cost centres should be resolved. After the supply of overhead costs start again the
Journal.

External Entry

The posting transfer from third party software uses each the same transfer file “koschnit”
created in that third party software. Since this file always has the same name, it should be
stored in an own subdirectory for each third party application. These subdirectories are then
entered in the corresponding programs as target directory for handing over the transfer file.

File Ci\Program Files\SAP Business ©neioschinit E' Skip Existing Entries

Ewents
Reading fle...
Corwverting data
Irnpart Successhol
K1 I+
Auvailable external entries
#  Appl.  Application Mame [rescription Lser Raws Select
1 ML FIEU Buchungen von 01,01,2009 bis 31,07.2009 53 1z D
2 ML FIEL Buchungen worn 01.01,2009 bis 31,10,2009 za 29 D

Dretails For the selected data

-
# oy As.. User Posting Type Interm... Do.. Document Date PP ‘alue Rewvenuesf... Qua.. Unit Cost EIem-lZ‘
1 sa Charge/Discharge = 0 6., 15.03.2003 2,3 -2563,00  Costs ~ 0,00 > 3405

2 sa Charge/Discharge w0 S6., | 10,03.2009 2,3 -1750,00  |Costs v 000 ¥ 3405

E] sa Charge/Discharge w0 29, |01.03.2009 2.3 |-250,00 Costs - 0,00 » 3405

4 sa Charge/Discharge w0 6., | 01,03.2009 23 -BR37 Costs - 0,00 - | 4500

3 sa Charge/Discharge w0 AB... 01.03.2009 23 |-19,79 Costs v 0,00 v 3401

3 sa Charge/Discharge w0 11, 01,01.2009 /1 11455 Costs - 0,00 - | 3300

7 . b s ek e —_r Al A4 SAAn =l ErL ) D oemranor. .1 — Lnman E
[l [ ] I[r]
Errar Cost Centre 99999 (=) Transfer

Error Cost Linik 939 :?' Transfer

Posting Manth Movernber r

Posting Year 2009 il

Execute | | Test Run | | Canicel | [[] Execute Existing Entries Drelate Selected
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Transferring the postings is started with the button ,Import”. There are two ways to avoid
unwanted multiple takeover:

1. If you check <Skip Existing Entries> enabled, only postings are imported which were not
previously accepted. The selection is controlled via the external key assigned to each record.

File C:YProgram Files\SAP Business Onelkoschnit

2. If you check <Skip Existing Entries> not selected, all postings are read from the assumed
period. About the external key it is detected and displayed if postings are already in the cost
accounting.

File CtYProgram Files\SAP Business Cneikoschnit :?' Skip Existing Entries
Events

Reading file...

Corverting data

Irnport Successhl
K1 [+
Auwailable external entries

# Appl.  Application Mame Drescription Lzer Rows Select

1 ML FIEL Buchungen won 01.01.2009 bis 31.07.2009 5a 12 D

2 |mML FIEL Buchungen won 01.01.2009 bis 31.10.2009 5a 29 D
Cretails for the selected data 1

-

# Edit External Key Already Assumed  User Posting Type Intern... Do... Document Date PP “alue Rele‘
1 |& Movaline Fi.. Mo 3 Charge/Discharge = 0 56, 15.03.2009 2,3 -2563,00  Costs

2 | Mowaline Fi.. Mo za Charge/Discharge w0 S6... | 10.03.2009 2.3 |-1.750,00 Costy

3 |=  |Movaline Fin, Mo 53 Charge/Discharge w0 89, (01032009 2.3 -250,00 Costs

4 | Mowaline Fi.. Mo za Charge/Discharge w0 ... |01.03.2009 2.3 -B8.37 Costy

5 |=¢  Mowaline Fi., Mo 5a Charge/Discharge w0 AB.. 01032009 243 |-19,79 sty

B |e  Mowaline Fi.. Mo za Charge/Discharge w0 11.. |01.01.2009 2.1 11495 Costs—
o P T - T o N—— | o040 onon oy licnax o R
[l I 0]
Error Cost Centre 99999 :?' Transker

Error Cast Unit 999 E' Transfer

Pasting Manth MHawembeer ¥

Posting Year 2009 B

Executs | | Test Run | | Cancel | [] Execute Existing Entries Drelate Selectad
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File C\Program FileshSAP Business Oneikoschnit LE' Skip Existing Entries
Ewents
Reading fle...
Converting data
Import Successhul
K1 I[v]
Auailable external entries
#  Appl.  Application Mame Crescription LUser Rows Select
1 | FIEL Buchungen won 01,01,2009 bis 31.07.2009 5a 12 D
2 ML FIEL EBuchungen won 01,01,2009 bis 31,10,2009 53 29 D
Dretails Far the selected data
-
#  Edit External Key Already Assumed  Lser Posting Type Intern... Do.. Document Date F P WYalue Re\r-lz‘
1 | HMovaline Fi.. Mein za Charge/Discharge w0 B&... 15.03.2009 2.3 -2ER3,00 Costs
2 |5 Mowaline Fio, |Mein 53 Charge/Discharge w0 CE... |10.02.2009 2.3 |-1.750,00 Costy
3 |=r  Movaline Fi.. Mein =a Charge/Discharge w0 9,., |01.02.2009 2.3 -2E0,00 Costg
4 |5 Mowvaline Fio, |Mein 53 ChargelDischarge w0 9E,.. |01.03.2009 2.3 |-e8,37 Costy
5 |=r  |Movaline Fi.. Mein 53 Charge/Tischarge w0 AE... 01.03.2009 2/3 |-19,79 Costy
E | |Movaline Fi.. Mein za Charge/Discharge w0 11... |01.01.2009 2.1 114,95 Costs
o N P T = - b Db e — 4 na_ s oy larnne D el
| I
Error Cost Centre 99399 LE' Transher
Error Cost Lnit 999 LE' Transher
Posting Month Mowernber -
w\zuua b
| Execute || Test Run |) Cancel | [[] Execute Existing Entries Delete Selected
>
e—————

By activating the checkbox ,Select the foreign entries are selected to be imported.

By clicking the button ,Execute“ the data transfer follows. It is imperative that an error cost
centre should be given and in use of the Cost Unit Accounting, an error Cost Unit, too.

During the transfer from Novaline Payroll pay attention on the correct posting month and
ensure the correct posting year. Is an accounting period given from the releasing programs,
then these entries are irrelevant.

Instead of taking over the selected entries they can be deleted by ,Delete Selected”. By clicking
the button ,Test Run“ it can be checked that any cost elements, cost centres and cost units
contained in the acquisition files are found actually in the cost accounting. Any missing values
are displayed and can be entered in the master data. Through a re-test run it can then be
assured that there are all the necessary master data.

Is now the transfer launched by clicking on ,Execute”, only the non-processed transactions are
executed. A multiple take-over is not possible.

In case the already processed postings should be taken over again for some reason, the
checkbox <Execute Existing Entries> can be activated. In this case, then all postings,
regardless of the processing status, are adopted which doubles respectively multiplies the
existing values. Therefore, this option should be treated with caution.

After import of external entries, the postings are to be journalised.
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Analysis

Cost Centre
Cost Centre Selection

Cost Centre Selection

Type of Cost Centre

Primary Cost Centre
Crerhead Cost Centre
Service Cost Centre
Accumulative Cost Centra

Type of Totalling

Perindic Yalues
Annual Yalues
Walues from the Beginning

Person in Charge

#  From Cost Centre Description To Cast Centre

Propetties

[w]iai

'AINOVALINE

Cost Centre
[] onby with Transaction
[] withaut Posting Elack

i

Crescription

1 |Fooo ! Management Fooo

(|t

| Managernent

2

UMD

Update

Cancel |

The reportings in the cost accounting are versatile selectable. It is possible to mark the type of
cost centre (primary, overhead, service, accumulative cost centre), the type of totalling (periodic

- or annual values, values from the beginning) and properties (all cost centre, only with
transaction or all without posting block).

Are only certain cost centres to be printed, "All Cost Centre " should not be marked.

It is also possible to select listings according to the Person in Charge. The chosen selection will
be saved and must be selected only if changes are wanted.

Should the printing of the result list do not contain the desired cost centres, the selection is to be

checked.
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Boss List (cost centre)

Boss List (Cost Centre) In the Boss List, only the costs, revenues and earnings per cost
Fiscal Year 2008 - | centres will be printed or displayed. This allows a quick overview of
Fesing terth et T individual cost centres, cost centres - areas or even the entire
[ || cnea || s || COMpany. If revenues or costs should not be displayed correctly,

check the coding of cost elements regarding the coding revenues /
costs.

No selection is asked when opening the list. The program automatically accesses back to the
selected criteria, which were selected in the program Cost Centre Selection. Of course, the
selection can be changed out of this this program.

Should the printing of the result list not contain the desired cost centres, the selection is
to be checked.

List of Cost Elements

The List of Cost Element can specifically analyze targeted

Fiscal Yaar T - accounting periods.

Fraom Posting Month Janary -
Ta Pasting Manth Mowvernber -

Cost Elernent

W

Prink | | Canicel

List of Cost Types

In the List of Cost Elements, the totals of all cost centres per cost

Fisel Year 2009 - group can be printed selectively with or without cost types. It can
. lowrs v be selected according to the fiscal year and the posting months.
Ty Ej With activated zero suppression (With Values Only), only the
et st Bt =] cost categories will be printed with values in the selected period.
S B

Prink-out Cost Elements

uith walues only el

Print | | Canice| |
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Cost Centre List

[::_..-tist of Cost Centre

Fiscal Year
Posting Manth

2009
Mavarnber

Cost Type o

Type of Printing

() with Cost Element

Fram Cost Elernent
to Cost Elernent
per annum O

(") Single Printing

UM

| Print | | Cancel | | Selection

selected fiscal year.

'AINOVALINE

The cost centre lists are the key evaluation programs of
the cost accounting. Here the results of the cost centres
are displayed or printed as determined in the selection.
The cost centres can be printed with cost elements, only
with the cost types or as itemized listing (single printing of
each posting separately). For the itemized listing, it is
necessary that the desired cost elements are suitable
coded (single printing = yes). With single printing, only the
postings in the selected posting periods will be printed.
Use the field "per annum" to print all entries of the

Should the printing of the result list not contain the desired cost centres, the selection is

to be checked.

Cost Units

The reporting of the cost units are largely identical with the structure of the cost centre list.

Cost Selection

Cost Unit Selection

Tpe of Cost Linit

Primary Cost Unit
[ Aceurnulative Cast Unit

Parson in Charge

#  From Cost Lnit

1 |
2]

Descripion

! Cost Unit &

Tupe of Tatalling
Periodic Yalues

Anrual Yalues
Walues From the Beginning

To Cost Unit
222

00

Propetties

[ &ll Cast Unit
[] anly with Transaction
[] witheout Posting Elock

Drescription

| Cost Unit B

D

Using the cost unit selection the type of
cost unit (primary or accumulative cost
unit), the type of totalling (periodic or
annual values, values from the beginning)
and the properties (all cost units, only with
transaction or only without posting block)
can be marked as criteria.

It is also possible to select result lists
according to the person in charge. The
chosen selection will be saved and must be
made only if changed again.
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Boss List (Cost Unit)

e In the Boss List, only the costs, revenues and earnings per cost unit
S : | will be printed or displayed. This allows a quick overview of
Pasting Manih nvember —~ | jndividual cost units, cost unit - areas or even the entire company.

| Print | | Cancel | | Selection |

No selection is asked when opening the list. The program
automatically accesses back to the selected criteria, which were selected in the program Cost
Unit Selection. Of course, the selection can be changed out of this this program.

Should the printing of the result list not contain the desired cost centres, the selection is
to be checked.

Cost Unit List

The cost unit lists are the key evaluation programs of the
Fiscal Year 2009

cost accounting. Here the results of the costs are displayed
posina et — or printed as determined in the selection.
Tupe of Print-out - The cost units can be printed with cost elements, only with
() with Cost Elernent @) only Cost Type () Single Printing . . .. . ..

the cost types or as itemized listing (single printing of each
posting separately). For the itemized listing, it is necessary
that the desired cost elements are suitable coded (single
printing = yes). With single printing, only the postings in the
selected posting periods will be printed. Use the field "per annum" to print all entries of the
selected fiscal year.

[ ¢ «

From Cost Element

[T

To Cost Elerment

—

| Frint || Cancel || Selection |

Should the printing of the result list not contain the desired cost centres, the selection is
to be checked.

Cost Unit - Cost Centre List

In the cost unit / cost centre list the values per cost centre with the

Pl Your 2009 - associated cost units are printed. The reporting can be selected per
Posting Mot overnber v H
: peven® cost centres and cost units.

Type of Printing
@) Cost Centre (:j Cosk Lnit

Cosk Centre
Zosk it

UM

Prrint | | Cancel
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Closing

Clearing transactions

Clearing Transactions The single transactions included in the cost centres remain basically
Inclusively Fiscal Tear 2009 - | stored, so that even at the end of an object still every single
transaction can be printed.

| Clear | | Canicel |

If the balances are to be set to zero, the program Clearing
transactions is used. It deletes the transactions of all overhead, service and primary cost centres
until the chosen year.

Planning Values

Planning Value Management

In the planning value management the planned costs
Coast Elemert ato1 =) tages and saaries can be specified per cost centre / unit. The planned
S 2 = costs can be entered all-time, per annum or as
- B S dogerieezo monthly amount. If amounts are collected per year or
Oversll Planining Yalus  25.000 month, no value is to be entered in “Annual Planning
L;m 2’:”0”0:*“""””‘”9""'“9 2";;:3”‘ :::3'”‘*"‘ 2““083" :‘U";' 2““08‘; Value”. The program automatically adds the values.
2| ' ' ' —T T The values are recorded only in full euro amounts.

Depending on the coding in the master data, the
L] I I amounts can be entered per cost element, cost type
Lok | cened | or per cost type subtotals. Using the input as cost

type subtotals, planning values can be entered as
overall costs or cost centre result.

Planning Value of Cost Centre

With this program, the lists of planning values will be printed. On
Eelic | - the lists, the actual value, the planning value, the difference is
Pasting Mant overnber hd . .

Print Options 2 T —— shown as amount and as percentage difference. The lists can be
rinted with cost elements or only with cost types. The amounts
& ted with cost el t ly with cost t Th t

e —| e mrrrr— are printed in full Euro only.

About selection it can be determined which cost centres will be
printed.
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Working in SAP Business One

Prerequisite is the activation of the Novaline-Addon.

@ Archiving Via the menu item Refresh Master Data, the data of the cost
L D e dioze accounting (cost types, cost centre and cost units) are adjusted to the

EDS: A:‘:’""ti"g current state of SAP Business One.

[C] Options

1 Refresh Master Data

[ Posting supply
[E] Cost Accounting Administration
Qi Database Wizard |
ﬁ Construction.One |
& Archiving The menu Posting Supply enables the transfer of the postings into
82 Human Resources the cost accounting.

Cost Accounting
[£3 Master Data
[C1 Options
[El Refresh Master Data
[C] Posting supply
[C] Cost Accounting Administration
#J Database Wizard
ﬁ Construction.One

In the dialog that appears, the billing period will be Posting supply

asked to commit. The current month is always

. Posting Crake
suggested as period from - to.

to 2009,11.30

When you transfer data, a transfer indicator is set. In
Novaline cost accounting can then be decided whether already
acquired values are to be re-posted or processed further.

Over the menu cost accounting management the program Novaline
Cost Accounting is opened.

This document makes no claim to completeness. Subject to change.
© by Novaline Informationstechnologie GmbH, Rheine
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